
APPLICATION INSTRUCTIONS & GUIDELINES 

 for TUITION ASSISTANCE & CHRISTIAN MINISTRY DISCOUNT 

 2012--2013  ACADEMIC YEAR 
 
Berean offers two forms of tuition discounts that require a completed application as described below: 

 

Tuition Assistance (TA) – awarded solely on the basis of financial need.  Main criteria considered include income, family size, and number of 
students enrolled at Berean concurrently.  Aid amounts and percentages are determined at the discretion of the Berean Finance Committee and, since 
funds are limited, can vary from year to year depending upon the number of qualifying applicants sharing the funds available.  The table below shows 
income levels that, funds permitting, would typically qualify for a 20% tuition discount.  Families with lesser incomes than shown may qualify for 
additional assistance, funds permitting. 

  1 Berean student & 2 Berean students & 
Household size “adjusted income” of : “adjusted income” of: 

2   $51,000.00    n/a  
3   $58,000.00    $70,000.00  
4   $65,000.00    $77,000.00  
5   $72,000.00    $84,000.00  
6   $79,000.00    $91,000.00  

    

Christian Ministry Discount (CMD) – granted upon application to families with a parent employed for pay full-time in the following 
Christian ministries who meet first-round application deadline.  (Qualifying families whose application is not complete until after the first-round 
deadline will be offered some level of discount only as remaining funds permit.) 

• Pastors (ordained/licensed) currently employed in a local church (including senior pastors, associate pastors, administrative pastors and youth 
pastors) will be granted up to a: 

% discount  if combined family "adjusted income" is: 
30  less than or equal to $90,000 
20  between $90,001 and $100,000 
10  between $100,001 and $110,000 

• School principals, administrators, and teachers currently employed in a local Christian school will be granted up to a: 

% discount  if combined family "adjusted income" is: 
20  less than or equal to $90,000 
10  between $90,001 and $100,000 

 

When evaluating a family’s income to determine eligibility, Berean computes “adjusted income” based on information provided in the application.  
For many if not most families, “adjusted income” will be equivalent to their “adjusted gross income” as shown on their tax return.  However, to 
ensure that Berean is treating families of similar means equitably, Berean takes into consideration voluntary retirement contributions, hardship 
withdrawals from retirement account, housing allowance, and non-taxable sources of funds.  (This is similar in principle to the FAFSA method used 
for computing college financial aid.) 

Questions regarding tuition assistance should be directed to our Accounting Manager at rvale@berean-eagles.org or (925)945-6464 Ext 17. 

APPLICATION CHECKLIST 

To maximize your chances of qualifying for assistance, you should make every effort to file your tax return in time to be considered a first-round 
applicant, which has an application deadline of May 4, 2012.  Families may apply at any time for TA and/or a CMD beyond this deadline; however, 
most of the available funds for a given school year are allocated to qualifying first-round applicants. Berean does not guarantee that funds will be 
available at the same level as awarded to first-round applicants, or at all, for families who apply after May 4, 2012 for either TA or CMD. 
 

Your application will NOT be evaluated by the Berean finance committee unless it is complete. Complete applications contain all of the following: 

Both pages of the completed and signed Application.  Please read carefully and complete all fields that apply. 

Copy of completed and signed 2011 federal income tax form (form 1040/1040 –A/1040-ez & ALL schedules)   
• Please black-out or white-out all but last four digits of all social security numbers on all pages. (Hint: cover portions of numbers on 

original documents with “post-its” before photocopying.) 
• Please do NOT include your state tax return. 

• Please sign your return copy, even if you filed electronically. 

Copy of all 2011 w-2s  
• Please black-out or white-out all but last four digits of all social security numbers on all w-2s. (Hint: cover portions of numbers on original 

documents with “post-its” before photocopying.) 

Please do NOT include this instruction sheet with your application. 

Please turn in the application & supporting documents in a sealed envelope to the Berean main office, to the attention of “Berean finance 
committee.” 

You are advised to keep a copy of the completed application for your records. 

If your application is missing any required information above, it will not be evaluated until all requested information is supplied. Missing components 
must be turned in by May 4, 2012 for application to receive first-round consideration.  Families who meet the May 4th deadline will be notified of the 
status of their application for Tuition Assistance by May 18th.  Later applications will be evaluated as soon as possible after receipt, depending upon 
availability of Finance Committee members.  
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APPLICATION FOR TUITION ASSISTANCE 

2012-2013 ACADEMIC YEAR       ***CONFIDENTIAL*** 

 

1) 1) 1) 1) SSSStudenttudenttudenttudent    NameNameNameName                                                                                                                                              New Applicant   Continuing Student 
Last             First         grade 12-13 

2) 2) 2) 2) StStStStudent Nameudent Nameudent Nameudent Name                                                                                                                                              New Applicant   Continuing Student 
Last             First         grade 12-13         

3) 3) 3) 3) Student NameStudent NameStudent NameStudent Name                                                                                                                                              New Applicant   Continuing Student 
Last             First         grade 12-13         

Address                                                              

City                    State        Zip          Home Phone (    )             

    
I Am Applying for the Following Assistance (Check ):                  

Tuition Aid (TA)Tuition Aid (TA)Tuition Aid (TA)Tuition Aid (TA) 

Tuition Aid is offered solely on the basis of financial need.  Main criteria considered include available family income (both taxable 
and non-taxable), family size, and number of students enrolled at Berean concurrently.  Aid amounts are awarded at the discretion 
of the School Board Finance Committee.  See instructions for income-eligibility guidelines. 

Christian MinistryChristian MinistryChristian MinistryChristian Ministry Discount (CMD Discount (CMD Discount (CMD Discount (CMD)))) 

Christian Ministry Discounts will be granted upon application to families with a parent employed for pay full-time in selected 
Christian ministries as described in instructions who meet the income guidelines AND first-round application deadline.  Qualifying 
families whose application is not complete until after the first round deadline will be offered some level of discount only as 
remaining funds permit. Only qualifying first-round applicants are guaranteed the percentage discounts described in instructions.  
In some situations qualifying CMD applicants may also qualify for additional Tuition Aid (TA) beyond the ministry discount.   

 

 

Who is financially responsible for the applicant?                                        

FatherFatherFatherFather/Guardian/Guardian/Guardian/Guardian 

Name                                   E-mail                          
Last             First 

Home Address                               Home Phone (    )                 
(Complete if Different From Applicant) 

City                   State      Zip         Cell Phone (      )                  

Business Name                               Occupation/Title                    

Business Address                             Business Phone (      )                

City                   State      Zip         Social Security # (LAST 4 DIGITS ONLY)         

Mother/GuardianMother/GuardianMother/GuardianMother/Guardian 

Name                                   E-mail                          
Last             First 

Home Address                               Home Phone (    )                 
(Complete if Different From Applicant) 

City                   State      Zip         Cell Phone (      )                  

Business Name                               Occupation/Title                    

Business Address                             Business Phone (      )                

City                   State      Zip         Social Security # (LAST 4 DIGITS ONLY)         

Other dependents (other than those listed as Berean  Students above)Other dependents (other than those listed as Berean  Students above)Other dependents (other than those listed as Berean  Students above)Other dependents (other than those listed as Berean  Students above)    

NameNameNameName    AgeAgeAgeAge    Grade Grade Grade Grade 
'12'12'12'12----'13'13'13'13    

School attending ’12School attending ’12School attending ’12School attending ’12----‘13‘13‘13‘13    

        

        

    

        

        
     

TUITION ATUITION ATUITION ATUITION ASSISTANCESSISTANCESSISTANCESSISTANCE OPTIONS OPTIONS OPTIONS OPTIONS    

    BEREAN BEREAN BEREAN BEREAN SSSSTUDENTTUDENTTUDENTTUDENT(S)(S)(S)(S)    INFORMATIONINFORMATIONINFORMATIONINFORMATION    

PARENT/GUARDIANPARENT/GUARDIANPARENT/GUARDIANPARENT/GUARDIAN & FAMILY & FAMILY & FAMILY & FAMILY INFORMATION INFORMATION INFORMATION INFORMATION (all applicants) (all applicants) (all applicants) (all applicants)    
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PARENT/GUARDIAN CERTIFICATIONPARENT/GUARDIAN CERTIFICATIONPARENT/GUARDIAN CERTIFICATIONPARENT/GUARDIAN CERTIFICATION    

    

How much tuition do you feel you can afford to pay each month?  $____________________ 

Describe your current circumstances and obligations that make it difficult to pay full tuition. (attach additional sheet if 
necessary, but please be brief but specific.): 

                                                                  

                                                                  

                                                                  

IF DIVORCED/ SEPARATED, TOTAL MONTHLY  CHILD SUPPORT RECEIVED:  $____________________ 

IF DIVORCED / SEPARATED, MONTHLY  TUITION OTHER PARENT WILL CONTRIBUTE:  $____________________ 

DESCRIBE OTHER SOURCES AND AMOUNTS OF NON-TAXABLE INCOME OR SUPPORT AVAILABLE TO YOU (E.G., OUTSIDE 
SCHOLARSHIPS AWARDED, GRANDPARENTS TUITION ASSISTANCE, TRUST INCOME, DISABILITY INCOME, ETC.) :  

                                                                  

 

 
MINISTRY  ORGANIZATION NAME: _________________________________________    CURRENT POSITION:_______________________________ 
 
MINISTRY CONTACT PERSON______________________________________________   PHONE NUMBER ___________________________________ 
 

AMOUNT OF ANNUAL COMPENSATION RECEIVED IN THE FORM OF HOUSING ALLOWANCE:  $____________________ 

Please advise your ministry employer that Berean may contact them to verify employment terms. 
 

� IMPORTANT: AIMPORTANT: AIMPORTANT: AIMPORTANT: APPLICATIONS PPLICATIONS PPLICATIONS PPLICATIONS WILL NOT BE EVALUATED UNTIL COMPLETEWILL NOT BE EVALUATED UNTIL COMPLETEWILL NOT BE EVALUATED UNTIL COMPLETEWILL NOT BE EVALUATED UNTIL COMPLETE AND AND AND AND    MUST INCLUDE MUST INCLUDE MUST INCLUDE MUST INCLUDE WITH THIS WITH THIS WITH THIS WITH THIS 
FORM FORM FORM FORM A A A A SIGNED SIGNED SIGNED SIGNED COPY OF YOUR COPY OF YOUR COPY OF YOUR COPY OF YOUR COMPLETECOMPLETECOMPLETECOMPLETE    2012012012011111        FEDERAL TAX FEDERAL TAX FEDERAL TAX FEDERAL TAX     RETURNRETURNRETURNRETURN,,,,    COPIES OF COPIES OF COPIES OF COPIES OF ALLALLALLALL 2011 2011 2011 2011    WWWW----2 2 2 2 
FORMSFORMSFORMSFORMS, , , , ANDANDANDAND    ALL ALL ALL ALL SOCIAL SECURITY NUMBERS PROTECTED AS DESCRIBED IN INSTRUCTIONSSOCIAL SECURITY NUMBERS PROTECTED AS DESCRIBED IN INSTRUCTIONSSOCIAL SECURITY NUMBERS PROTECTED AS DESCRIBED IN INSTRUCTIONSSOCIAL SECURITY NUMBERS PROTECTED AS DESCRIBED IN INSTRUCTIONS....    

� This application and supporting documentation is used to verify eligibility for discounts and scholarships. The amount awarded to a 
given family will depend upon the family’s financial status, their particular circumstances, the funds the school has available that 
particular year for tuition aid, and the number of qualifying applicants in that particular year.  The desire of our school is to make a 
Christian education accessible to as many families as possible regardless of their social or economic status. It is for this purpose that 
the Tuition Assistance Program exists; however, Berean does not have the funds to meet every need. 

� The primary responsibility for financing a student's Christian education rests with the student's family. Money for financial 
assistance has been given sacrificially, mostly by other parents who are also paying tuition for their own children; therefore, it is 
necessary that any discounts awarded be carefully and equitably distributed. To ensure this, it is important that Berean financial 
officers have adequate information; therefore, the school requires documentation of family resources when determining needs. The 
school will not discriminate in the awarding of its financial aid because of race, color, national origin, sex, or age. The school will 
use a uniform methodology to assess annually, in a consistent and equitable manner, each family's ability to pay for education.  

� Families awarded need-based Tuition Aid will be enrolled with the school’s parent/volunteer work program and will be asked to 
volunteer an average of eight hours per month, or 72 hours for the school year, in service to the school.  Compliance with this 
obligation may be a consideration toward assistance granted to the family in subsequent years. 

� Although all Tuition Assistance application information will be held in strict confidence by Berean Christian High School 
personnel, as part of a complete application the applicant is responsible to protect all Social Security numbers in supporting 
documentation as described in the instructions. 

� Families are expected to keep confidential the amount of tuition assistance that may be awarded. 

� Any assistance granted will not be carried forward automatically from year to year, in neither percentage nor amount.  Applicants 
must reapply annually to determine financial aid eligibility. 

� All students granted Tuition Assistance and/or Christian Ministry Scholarships are expected to carry a full academic load for the 
entire year.  No tuition discounts are available to ISP (part-time) students.  Should a student switch from full-time to part-time, any 
award amount will be forfeited from that point forward and their tuition obligation recalculated for the reminder of the school year.  

� Families are expected to notify Berean should their financial situation change during the school year such that they no longer need 
financial assistance, so as to free up tuition assistance funds for other families. 

 
 
 
By signing below, I (we) certify that the information provided in the application form and supporting documentation is complete and 
accurate to the best of my (our) knowledge. 

 
                                                                  

Father’s /Guardian’s Signature                                     Date 

                                                                  
Mother’s/Guardian’s Signature                                     Date  

FINANCIAL INFORMATIONFINANCIAL INFORMATIONFINANCIAL INFORMATIONFINANCIAL INFORMATION     ( ( ( (REQUIRED FROM REQUIRED FROM REQUIRED FROM REQUIRED FROM TA APPLICANTS ONLY)TA APPLICANTS ONLY)TA APPLICANTS ONLY)TA APPLICANTS ONLY)    

POLICIES (initialize that you have read each point)POLICIES (initialize that you have read each point)POLICIES (initialize that you have read each point)POLICIES (initialize that you have read each point)    

CHRISTIAN MINISTRYCHRISTIAN MINISTRYCHRISTIAN MINISTRYCHRISTIAN MINISTRY INFORMATION  (REQUI INFORMATION  (REQUI INFORMATION  (REQUI INFORMATION  (REQUIRED FROM RED FROM RED FROM RED FROM CMCMCMCMDDDD APPLICANTS ONLY) APPLICANTS ONLY) APPLICANTS ONLY) APPLICANTS ONLY)    

 initials 


